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SUMMARY

Learn how to install, set up, and use the HP Scan application (app).
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1 Introduction

Use this guide to learn how to install, use, and manage the HP Scan application with HP printersand scanners.

Users can also use this guide to learn about application features including basic and advanced scanning options such as how
to email or save a scanned document as PDF/JPEG, and how to enable Everyday scan or Scan as Editable Text (OCR)
settings.

Requirements
Learn about prerequisites for installing and using the HP Scan application.
Operating System Requirements

HP Scan can be used in the following operating systems:

¥ NOTE: TheHP Scan app is 32-bit and will run in 32-bit compatibility mode on all 64-bit operating systems.

¢ Windows 11
¢ Windows 10
o Windows 8.1 (32-bit and 64-bit)
o Windows 7 (32-bit and 64-bit)
Minimum System Requirements
HP Scan must be used with Windows 7 or newer and the following minimum system requirements:
¢ 2 GHz processor
¢ 2GBRAM
o 170 MB hard disk space for TWAIN and ISIS drivers
o USB2.0
o 1024x768 SVGA monitor
Recommended System Requirements
The following system requirements are recommended to install and use HP Scan:
o Intel®Core™2, 2 GHz, Duo Processor or equivalent
¢ A4 GBRAM
o 1.6 GBharddisk space
o USB20

0 1024x768 SVGA monitor
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Supported file types
Learn about file types supported by the HP Scan app.

File Type indicates the file format of the scanned image. Both image file formats (JPEG, BMP, TIFF, PNG or PDF)and document
file formats (Text, Rich text, Word, Excel, CSV, and Searchable PDF) are supported.

The following file types are supported in HP Scan:

B/ NOTE: Thesupported file types vary depending on the shortcut selected.

Shortcut Supported file types

Save as PDF PDF, Searchable PDF, PDF/A(.pdf)

Save as JPEG JPEG

E-mail as PDF PDF, Searchable PDF, PDF/A(.pdf)

E-mail as JPEG JPEG

Save as Editable Text (OCR) RTF, TXT, DOC, DOCX, XLS, XLSX, CSV, XML
Everyday Scan Allformats allowed

Supported devices
Learn about devices that can use the HP Scan app.
The following multifunction printer (MFP) and scanner families can use the HPScan app:
o HPLaserlet Enterprise MFP
o HP LaserJet Managed MFP
o HPPageWide Enterprise MFP
o HP PageWide Managed MFP
o HPScanlet Enterprise Flow
o HPScanlet Enterprise
o HP Scanlet Pro

o HP Digital Sender Flow

2 Chapter 1 Introduction



2 Install and Uninstall the HP Scan app

This chapter provides information on how to install the HP Scan app.

Install the HP Scan app
Use the stepsin this chapter to set up and install HP Scan.
There are three methods that can be used to set up and install HP Scan.
o Installthe Full software including the basic driver and recommended plug-ins using the install wizard
o Install the Basic driver .exe and recommended plug-ins separately one by one

o Install the Basic driver .msi using a command prompt and manually associate the connection type

Download the driver
The latest driver or full software build is available for download on HP.com.There are two
types of web packs: Full software and a Basic driver.
o Fullsoftware includes the HP Scan Device Software and all the associated Plug-ins.
o Basicdriverincludes only HP Scan Basic Device Software. The Plug-ins must be installed separately. To
download the web pack, follow these steps:

1. Goto http://www.support.hp.com.

2. Under the Support tab, select Software & Drivers.

3. Select Other.

Install the HP Scan app
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http://www.support.hp.com/

4.  Click Let HP detect your product, or type the model’s name of the scanner, select the scanner, and then clickSubmit.

Laptops & 2-in-1s  Desktops  Printers 30 Print Ink & toner Displays & accessories  Business solutions  Support

HP Customer Support - Software and Driver Downloads

Support Home  Produdts Soltware and Drivers  Diagnostic Tools Contact Support  Business Support «

© 1cemtity DO vow 100

Already have an HP account? Select from the products you own. Sign In / Register

Identify your product (=) ' @

Enter your serial number, product number or product name

OR

Let HP detect your product Find out more

5. Wait for your product to be detected and for the drivers and software to display. Expand the Basic Drivers or Driver-Product
Installation Software section, depending on the installation method that you want to use.

6.  Click Download.

7. Click Save to automatically download the web pack to the Downloads folder.

B NOTE: The web pack download can also be saved to a preferred location on your PC. To do this, selectSave As,
navigate to the location on your PC where you want to save the file, and then click Save.

8.  Ifyoudownloaded the Basic driver option, you would also need to download any recommended plug-ins forthat
scanner.

B NOTE: Pluginsareincluded in the Full software web pack. You do not need to download these plug ins ifyou
downloaded the Full Feature Software and Driver option.

a.  Ontheproduct download page, expand the Update section.

b.  Click Download for each recommended plugin.

4 Chapter 2 Install the HP Scan app



Install the Software Using the Install Wizard

Follow these steps to install the HP Scan software, drivers, and plug-ins using the setup wizard.

B/ NOTE: Installation using the basic web pack is similar to the full web pack except the basic web pack does notinstall the plug-
ins. The plug-ins will need to be installed separately.

Launch the Setup wizard
Launch theinstall wizard to start the setup process.
Do NOT connect the USB cable to the product until prompted.

1. Double click .exe file you saved previously.

User Account Control x

Do you want to allow this app to make
changes to your device?

5 HP-DQEX5.exe

Verified publisher: HP Inc.
File origin: Hard drive on this computer

2. Select Yesto allow the program to continue.

3. ReadtheEnd User License Agreement and Data collection settings, select the check boxes to accept theterms, and
thenselect Next.
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4. Wait for the wizard to prepare and install the software.

Connect using a USB cable
Finish installing the software using a USB cable.
Do NOT connect the USB cable to the product until prompted.
1. Select the connection option.

¢ Automatic Setup —Make sure the USB is connected and then select this option to automatically detectthe
connection type.

B4 NOTE: If the USB cable is not connected from the device to the computer, then the installer will checkfor
Wired/Wireless connection options.

Connect using a USB cable
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1,
How are you going % connect the device 10 your competer? @

O e Setup (R ey
Twaat the softwdro 1 Dutomatealy delodt the dewice dnd connodt it 1o my competer.

) Manual Sotup
Twaat 1o choose how i e evice 1 My

¢ Manual Setup —Select this option to manually select the preferred connectivity set up.

a.  Select USB and select Next.

WP Scan
¥ Scan

How are you 9oing 1o connect the device 10 your computer?

=) 7

0 Wiwed Network « Conmect the device 19 your network using an ESernet cabie

O C la%er - Do nat the device mow. | will connect i latee

) (=

b.  When prompted, connect the USB cable to the scanner and wait for the scanner to be detected.

7 Chapter 2 Install the HP Scan app



HP Scan

Connect the USB Cable fj
Make sure the device is powered on and remove any covering from the USB port on the back of the device.

Connect the square end of the USB cable to the back of the device and the flat end of the cable to any available USB port on this
computer.

[] Continue the installation without connecting now, | will connect the device later.

Back Skip

2. Waitforthe connection and set up process to complete.

3. Select Finish to complete the installation. A shortcut to HP Scan is created on the desktop and in the Startmenu, and the
software redirects to the registration screen.

The software is installed and your device is connected.

Connect using a wired network

Install the software with a wired network connection.

Chapter 2 Install the HP Scan app



1. Select the connection option.

o Automatic Setup - Select this option to automatically detect the connection type.

E NOTE: If the device is connected to the computer using USB cable, then the installation will continuewith USB
connectivity. If USB connectivity is not detected, it will check for Wired/Wireless options.

o Manual Setup —Select this option to manually select the preferred connectivity set up.

[/
How ate you 9oing %0 connect the device 10 your computer? @

oy i Setup (R o
Twaat the softwaro 1 dutemateally deledt the device and connedt it 1o my competer.

) Manual Satup
Twasl 10 chaose how 10 Ceantct he Sevice 1 My Compnier,

a.  Make surethe network cable is connected.

b.  Select Wired Network and select Next.

[/
How are you going 1o connect the device 10 your computer? w

Wieless - Make a wireless connection 10 the device.

=) &)

) Wired Network - Connect the device 19 your network using an Edernet cable.

USE - Connect the device 10 this computer using a USE cadle

= Comnect later - Do not connect 1 the device mow, | will connect & latee

[L] | Back ] Next

Connect using a wired network
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C.  Wait for the scanner to be detected, select the device, and then select Next.

Select o device 10 nstall oe select My Device is Not Listed to contnue:

Devices found on the network

| Modsl Name 1P Addiess of host naene: MAC Address
| HP Scanltet Flow N7000 snwi

| HP Seanlet Pro N40D) snw1

| HP Seantet Pro N300 sw1

[ My dewze is nothsted

2. Wait for the connection and set up process to complete.

3. Select Finish to complete the installation. A shortcut to HP Scan is created on the desktop and in the Start
menu, and the software redirects to the registration screen.

The software is installed and your device is connected.

Connect wirelessly

Install the software with a wireless connection.

1. Select the connection option.

o Automatic Setup — Select this option to automatically detect the connection type.

@ NOTE: If the device is connected to the computer using USB cable, then the installation will continuewith USB

connectivity. If USB connectivity is not detected, it will check for Wired/Wireless options.

Chapter 2 Install the HP Scan app



Manual Setup —Select this option to manually select the preferred connectivity set up.

How are you going %o connect the device 10 your computer?
O ie Setup (R PN
Twast the softy L By & the device dnd connedt it 1o my competer,
) Manual Sctup
Twast 1o cheose how | ?e device 1 my

a.  Select Wireless and then select Next.

1
How are you going to device 10 your ? @

Wireless - Make a wireless connection 10 the device.

=) &=

) Wired Network « Connect the device 10 your network using an Ethernet cabie

o
) USE - Connect the device 10 this computer using a USE cable.
|
) M=y

2 Connoct later - Do not connect 1o the device mow, | will connect it latee

(I] Back Nex

b.  Wait for the scanner to be detected, select the device, and then select Next.

11 Chapter 2 Install the HP Scan app



Wait for the connection and set up process to complete.

Select Finish to complete the installation. A shortcut to HP Scan is created on the desktop and in the Startmenu, and
the software redirects to the registration screen.

The software is installed and your device is connected.

Connect wirelessly 12
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Install the plug-ins for the basic web pack
Follow these steps to install the plug-ins needed to complete the basic web pack installation.

Installation using the basic web pack is similar to the full web pack except the basic web pack does not install theplug-ins. The
plug-ins must be installed separately. Plug-ins are needed to provide support for specific features or functionalities. After
installing the basic driver, follow these steps to install the plug-ins.

B/ NOTE: Ifyou haveinstalled the full software, you can skip this step. Plug-ins are automatically installed as part ofthe full
softwareinstallation process.

1. Locatethe plug-infiles you downloaded previously.
2. Double-click to launch the file and then select Run.
3. Followany onscreen prompts to complete the process.

4.  Repeat for each additional plug in.

Install the basic driver using a command prompt
The app supports command line installation option for silent installs and/or for customizing network installs. For a silent
installation, download the Full/Basic web pack, extract the folder, and then search for the .msi file.

1. Go to the location where you saved the web pack .msi and select the file depending on your system
configuration (32-bit or 64-bit).

2. Right-click the .msi file and select Properties.

3. On the General tab, take note of the package name and the path location.

5 S1001x64 Properties ]

[ Custom |  Detals |  Previous Verso
General Compatbity |  Dotal Sonstures | Securty

f E

Typecffie:  Windows instaler Package (msi)

)

Opens with: jg Windows® installer T Change.. |

Location: | p\Ful_Webpack-51.0 4633-8J0001_Ful_Webpack |
Size: 3.33 MB (3.493 888 bytes)
Suzeendek: 333 MB (3433828 bytes)

Created: Today, October 31, 2013, 3 mnutes ag0
Modénd: Yesterdyy, October 30, 2019, 104330 AM
Accessed:  Today, October 31, 2019, 3 mmutes 330

AMirbtes [(Readondy [ Hdden Advanced..,
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4,  Openacommand prompt window as an administrator.

5. Typethefollowing command replacing pathwith the location you noted previously and replacing
Device name with the name you noted previously:

msiexec.exe /i "path\packagename.msi" ENTERPRISE=YES

B Administraton CAWindows\System32\«md.cxe =

Microzoft Windowszs (Verszion 6.1.7601) -
copyright <(c)> 2089 Microszoft Corporation. All rightz reserved.

\Windows\zsysten32 iexec.oxe /i "C:\lUze st\Desktop\Full _ Vebpack-51.08.4639
SJ0E81_FPull Vebpack\SJBBIx64.nz1"" ENTERPR ES

6.  Wait for the installation to complete.

7.  After running the command to install the software, go to device setup launcher to provide theconnection
type.

Add a printer or scanner to the app
To add a device to the HP Scan app, follow these steps.
1. OpentheHP Scan app.

2. Open Settings by clicking the gear icon from the home screen.

== HP Scan Premium §C§ 4P ScanJet Flow =X
Scan Shortcuts Scan Shaetcut Settngs: Mare 3
i phi Everyday Scan
Scan
F.'jl SaveasPDF Bem Type Page Sdes
~ Document ~ 2+ sided Book) ~
B
l:'; Saveas JPEG Page Sae
o3 Email as POF Detect Skre ~ | [0 Asto Oriest
G
E¥ ematas JpEG
(113 Save asEditable Text (OCR)
A~ Image
Sio Sendro Cloud Celot Moze
e Celar ~ | [ MettiStesaming
s EverydayScan
Destination
Create Hew Scan Shortcut | [ENOREND Fie Type SendTo
PO ~ Local of Netwark felder -+
Job Resetvaton
Eaaried + 3 Show Viewer After Scan

3. Select the plus icon and select a device.
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== Device Settings

D HP ScanJet Flow N7000 snw 1 (USB)
[0 HPScanlet Pro N40OD snw 1 (NET)

Delete m Open

4.  Select Add to confirm.

5. Onsuccessful addition of a device, the user may get a pop-up notification for the latest Software or Firmware upgrade available for
the added device. This notification window pops up only if the user has an active internet connection.

The notification messages for Software and Firmware upgrade are shown below:

== HP Scan Premium {§} HP ScanJet Flow N7000 snw1 (USB) =

Firmware Upgrade Notification - HP ScanJet Flow N7000 snw1 (USB)

ﬁ New Firmware version 36.12.89 is available !

W New Firmware version 36.12.89 for your device is ilable. Would you like
Current Firmware version: 36.12.80

(@ Download
O Review &Download
(O Remind melater | _ select duration - s

The upgrade notification message has the following options: -
e Download:

This option is selected by default; the user can download latest Software/Firmware package from the HP store by clicking this
option.

e  Review and Download:

On selecting this, the user can review the details of available Software/Firmware package from HP and download it from HP
store webpage.

o  Remind me later:

User can skip the Software /Firmware upgrade notification by selecting this option and select when to be reminded later. The
reminder duration available to the user are 30, 60, 90, and 180 days.
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Remove a device from the app

Toremove a device from the HP Scan application and/or uninstall the app, follow these steps.

1. Openthe HP Scan app.

== HP Scan Premium {§} HP ScanJet Flow &%
Scan Shortcuts S Shortout Settings: More >
Selet 3 tagk and peess the Sean Butten Everyday Scan
Scan
B3 SaveaspoF e Tyse Page sees
E‘ﬁ Document 2+ sMed Book) ~
l:ﬁd Saveas JPEG Page Sae
93 Email as POF DetectSize [0 Asto Oriemt
B emaitas spec
073 Save as Editable Text (OCR)
Image
C_b. Send to Cloud Celor Moze
= yScan Celor [ Matti Steeaming
== Everyda
Destination
Create New Scan Shorteut | [EENOREER FleType Send To
POF Lecalor Netwark feldex +
Job Resetvation
€ = Shaw Viewer Alter Scan

2. Open Settings by clicking the gear icon from the home screen

3. Select a device and then click Delete.

== Device Settings

[J  HPScanlet Flow N7000 snw 1 (USB)
[J  HPScanlet Pro N400O snw 1 (NET)

Open
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4.  Select Delete to confirm.

Uninstall the HP Scan app

1. From the Start menu, select Control Panel.

2. Select Programs and Features.

3. Select HP Scan+ Basic Device Software, right-click the option, and then select Uninstall.
4.  Select OK to confirm.

5. Under Devices and Printers, make sure the device has been removed.

== Device Settings *

b HP ScanJet Flow N7000 s 1 (USB)

(%)

[(oeee |f concet W open |

One Click Uninstallation

For an end user who has installed the full webpack and wishes to uninstall it, One Click Installation is an additional feature that
keeps track of all HP supported items to uninstall in a list. At the time of uninstallation, this list is displayed. The user can opt to select
the items to be uninstalled fully or partially.

1. The One Click Uninstallation app is run from the HP directory in the Start menu.

;. e
é HP Scan

HP Scan - Scanner Tools Utility

s HP Scan - Uninstaller

& HP Scan Assistant
€= HP TWAIN Administration
oIt} HP Audio Control

D HP Password Reset Tool

e Bl e,

2. The Uninstaller displays the list of items to be uninstalled.
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HP 5can - Uninstaller

Select ltems to be removed @

Select the packages to be uninstalled. If there are other softwares using it, uninstalling the packages may affect the software
functionality.

SelectUnselect all

[AHP Scan Basic Device Software
EAHP EmailSMTP Plugin

[AHP SFTP Plugin

FAHP SharePoint Plugin
[ALR..S OCR_x86

[ALR..S OCR_x64

et

3. After uninstallation is complete, the failed items, if any, are listed and these must be removed manually.
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3 HP Scan app overview

Use the steps in this chapter to get acquainted with the HP Scan app.

HP Scanner Assistant tabs

Learn about the different features and tabs in the HP Scan app.The HP Scan app has several tabs: Scan, Help, and

Tools.
Scan tab

The Scan tab is used to launch the scan interface. It also includes the following options:

B NOTE: When the device is connected through USB, Manage Scan to Computer and Scanner Home Page (EWS)options are not visible.

€D HP Scantet Flow NTOM sl (NET) 1 HP Scanner Assistant SR}

Q Search Local

Scan

Manage Scan to Computer
Tuem 08 500N Fom Youe $Canees’s conbal panel &
VS COMPUier OWe 3 Hetwork

Scan a Document or Photo
‘ Open D scan dalog
==

[0

Scanner Home Page (EWS)
Contgure, MOnGe. 303 MMntsn you $caonet Bom 3
W Drowser

o ScanaDocument or Photo - use to open the scan interface.

o Scanner Home Page (EWS) - when the device is connected to a network, use to open the Embedded WebServer (EWS) to view device,
firmware, and network information.

o Manage Scanto Computer - available when the device is connected to a network, use to enable scanningfrom the device to the
computer.

The Help tab includes the following options:
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D HP Scantet Flow NTDOO trvwed (HET) : 19 Scarcer Asititast

Help

. Online Product Support

r Gt helphs. orind res Ources 1 your SCannes

@) Register Your Product Online
| b3 . | Rogs10f 1 QUICKRT SONALO AN3 MONe efciant SUppoit

o Online Product Support - use to view online help resources.

o Register Your Product Online - use to register the scanner.

The Tools tab includes the following options:

€0 HP Scanlet Flow N7000 sevw) (NET) : HP Scanser Assatant

Q Saarch Local

Tools
Q Maintain Your Scanner
‘ CRange S0mNGS, SHMIURS A% S120™ MANSSNINCS
o
Update IP Address
Update your iv:h‘n(r 3 1P 3331033 on Bus Compuer

Aer U vy Me IP adoress you will need fo restan

2

@ Device Setup & Software
5 M6 AOALe GrVers BoiSar, SLANS X Sther
wments B enabie Ne Gevice 10 De used rom
meuter

Data Collection Settings

Halp us des Tt Sest meed yur neods by
ABng Us AT

OUr products

o Maintain Your Scanner - Use to change settings, defaults, and perform scanner maintenance tasks.

o Device Setup & Software - Use to view the scanner status and toolbox, etc.

o Update IP Address - Use to change the IP address for the scanner.
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o Data Collection Settings - Use to allow HP to collection information to improve scanner design.
Overview of the Scan home screen

Learn about HP Scan app scan interface home screen including available Scan Shortcuts and basic settings usedfor Scan
Shortcuts before scanning.

Home screen

The home screen first opens after you launch the HP Scan app and select the Scan a Document or Photo option.When the
scan interface opens, the model’s name of the connected device is displayed at the top of the home screen.

=— HPScan §C% HPScanlet ProN4600 fw1 (NET) =10 X
Scan Shortcut Settings:
Locate Features More ¥
Save as PDF
Scan
Scan Shortcuts Show/Hide Scan Shortcuts Item Type Page Sides
Select a task and press the Scan button. Document ~ 2 - sided (book) ~
A A .
Save as PDF Page Size
y Detect Size ~r [ AutoOrient
Save as JPEG
Source Resolution (ppi)
Email as PDF Automatic Document Feeder ~ 200 ~
[ ) Emaitas JPEG
Image
4
Save as Editable Text (OCR) Colorode
Color ~ [ Mutti Streaming
B Send to Cloud
~ v
Destination
Create New Scan Shortcut RN File Type sendTo
PDF ~ Local or Network folder -+
Job Reservation
Enabled + Show Viewer After Scan
nable

Left pane of the home screen

The left pane of the home screen provides a list of tasks called Scan Shortcuts. Scan Shortcuts enable the user to quickly select the
desired scan output and destination in one step.

27 Chapter 3 App overview



Right pane of the home screen

27

Locate Features

Scan Shortcuts

Email as PDF

Job Reservation

Enabled

Email as JPEG

Save as Editable Text (OCR)
8 Send to Cloud
¢

Create New Scan Shortcut

Select a task and press the Scan button.

==

T 4

Show/Hide Scan Shortcuts

This left pane can also be used to create a new Scan Shortcut with a custom scan output and destination using the
Create New Scan Shortcut option, or to enable job storage and assign the scan a PIN using the Job Reservation option.

The right pane of the home screen displays the options that can be used to modify the scan settings prior to selecting the
Scan button. The available options will vary according to the Scan Shortcut selected in the left pane and will be unique to
the output and destination. For more information, see the section Overview of Scan Shortcuts.

Scan Shortcut Settings:
Save as PDF

Scan
Item Type

Document
Page Size
Detect Size

Source

Automatic Document Feeder

Image
Color Mode

Color

Destination
File Type

PDF

Show Viewer After Scan

~

More »

Page Sides

2 - sided (book) ~
D Auto Orient
Resolution (ppi)

200 ~
[ Mutti Streaming
Send To

Local or Network folder =+

Overview of Scan Shortcuts

Learn about the Scan Shortcuts and settings included in the scan interface of the HP Scan app.
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When you first open the HP Scan app and select the Scan a Document or Photo option, the Scan Shortcuts display in the
left pane of the scan interface home screen.

Scan Shortcuts are a list of tasks used repeatedly that enable the user to quickly select the desired scan output and
destination in one step. The shortcuts include scan settings, image processing information, and instructions for the scanned
images.

Locate Features

Scan Shortcuts Show/Hide Scan Shortcuts
Select a task and press the Scan button.

Email as JPEG

Save as Editable Text (OCR)
G Send to Cloud
L W

Create New Scan Shortcut i. i.

Job Reservation

Enabled )=

The following Scan Shortcuts are a pre-defined list created by HP based on common outputs and destinations:

93

=%f NOTE: Because these shortcuts are pre-defined, they cannot be renamed or deleted. However, custom Scan Shortcuts can
be created for specific outputs and destination depending on the user needs and preferences. Formore information, see
thesection Create a newscan shortcut.

o Saveas PDF-Save the scan as a PDF output to alocal or network folder destination.
o SaveasJPEG-SavethescanasalJPEG output toalocal or network folder destination.
o Email as PDF - Email the scan as a PDF output to an email recipient.
o Email as JPEG - Email the scan as a JPEG output to an email recipient.
o Saveas Editable Text (OCR) - Save the scan as an editable text (OCR) output to a local or network folderdestination.
o Sendto Cloud - Save the scan as a preferred output and send it to a cloud destination.
o EverydayScan - Save the scan as a preferred output to alocal or network folder destination.Scan
Shortcut Settings

After selecting a Scan Shortcut from the left pane, the right pane can be used to modify the scan shortcut settings
prior to selecting the Scan button.
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B NOTE: The available options will vary according to the Scan Shortcut selected in the left pane and will be unique to the output
and destination.

Scan Shortcut Settings:
More »
Save as PDF
Scan
Item Type Page Sides
Document ~ 2 - sided (book) ~
Page Size
Detect Size ~r | [T] AutoOrient
Source Resolution (ppi)
Automatic Document Feeder ~ 200 ~
Image
Color Mode
Color s~ [] MultiStreaming
Destination
File Type Send To
PDF ~ Local or Network folder -+
Show Viewer After Scan

You can adjust the following basic scan, image, and destination options in the right pane before scanning:

B NOTE: These cannot be changed after selecting the Scan button. For ADF scanning, these options are limited to Item
Type, Page Sides, Page Size, and Auto Orient.

¢ Scan
— Item Type: Document, Photo, or Auto Detect

—  Page Sides: 1-sided (front), 1-sided (back), 2-sided (book), or 2-sided (tablet)

= NOTE: Book and Tablet refers to the binding point of the scanned page. The application will automatically
adjust the back side of a duplex page to be right side up based on this setting.

—  PageSize: The options available vary depending on the sizes supported by the device. The default sizeis Detect
Page Size. The page size can also be manually entered using Custom Page Size. For more information, refer to
Supported page sizes and detection methods in the Appendices.

— Auto Orient - Use to enable the auto orient feature. The feature is OFF by default. For this feature, the minimum
supported resolution is 300 dpi if IRIS OCR is installed, and it is 200 dpi if IRIS OCR is not installed.

Xk}

=% NOTE: This feature is for document types only; it is disabled if the selected Item Type is Photo. In pre-scan mode, the
document language can be selected from the Page Orientation dropout.

¢ Image

—  Color Mode - Use to adjust the image color to match the color type of the scanned image.

@ NOTE: When Auto Detect Color is selected, the app will automatically detect the output color for thefinal scan.

—  Multi-Streaming - Use to enable or disable multi-streaming.
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o Destination - Section includes the file type and the actual destination.
—  File type - Use to change the file type.

— SendTo - Use to change the Send-to destination.

B/ NOTE: The default depends on the scan shortcut selected. If installed, account destinations will also be visible
here (Box, DropBox, GoogleDrive, EverNote, OneDrive, Sharepoint, SugarSync, etc.)

o Show Viewer After Scan - Use to preview the scan and edit pages as needed. This check box is selected bydefault. If
the check box is cleared, only a scan progress dialog displays after clicking the Scan button.

o Scanbutton - Use toinitiate the scan. If Show Viewer After Scan is selected, the scan preview window displays.

Desktop Shortcut of HP Scan shortcuts

The user has the option of creating desktop shortcuts of the available scan shortcuts in the Ul. This can be done for the user’s
convenience to access these shortcuts directly from the user’s desktop.

Right click on any of the HP Scan Shortcuts, a context menu pops up. Select the option Create a Desktop Shortcut. The
shortcut is created and placed on the user’s desktop.

. o =1 O
== HP Scan Premium {EE} HP ScanJet Flow N7000 snw1 (USB) x
Scan Shorteuts Scan Shortcut Settings: More )
i t tton Save as PDF
Scan
(rm| s Item Type Page Sides
[FOF B Restore settings to factory defoult values
o o Document ~ 2 -sided (book) ~r
E 4. 3
T5G] Save i Page Size
@ Save settings for Save as PDF Detect Size ~ [ Auto Orient
=
|;|']_| Email Save As a new Scan Shortout
Mave Uy
yim Email Move Down
! Create a Desktop Shortcut I |
141 Savea:
Image
—
Ca
—*— Sendto Cloud Color Mode
Color ~ [ Multi Streaming
==== Everyday Scan
Destination
File Type Send To
POF ~ Local ar Network falder =
[ ceatenewscanshorcne [N s e

Overview of the Scan Preview window

The Scan preview window can be used to view and/or edit the scanned image(s) after scanning.

Show Viewer After Scan checkbox

The Scan preview window will display automatically after scanning documents when the Show Viewer After Scan checkbox is
enabled (this is the default). This option is in the lower right pane of the home screen:
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@” NOTE: Ifthe Show Viewer After Scan checkbox is cleared, then only a scanning progress dialog displays and no edits can be

made.
= HPScan {:5:; HP ScanJet Pro N4600 fnw1 (NET) =g X
Locate Features Scan Shortcut Settings: M b
ore
Saveas PDF
Scan
Scan Shortcuts Show/Hide Scan Shortcuts tem Type Page Sides
Select a task and press the Scan button. Document ~ 2 - sided (book) ~
~ )
Save as PDF Page Size
Detect Size ~r  [] AutoOrient
A
Save as JPEG
Source Resolution (ppi)
Email as PDF Automatic Document Feeder ~ 200 ~
[5:] Emaitas JPEG
Image
A
Save as Editable Text (0CR) Color Mode
Color s~ [] MultiStreaming
(j) Send to Cloud
+ v
Destination
Create New Scan Shortcut AL File Type sendTo
PDF ~ Local or Network folder -+
Job Reservation
Show Viewer After Scan
Enabled =+

Scan preview window

After selecting the Scan button, the Scan preview window displays:

<— HPScan {o:} HP ScanJet Pro N4600 fnw1 (NET)

Adjustments

Rotate

o B

Exposure

[ Auto Exposure
Brightness
S  cmm—

e
o

Al

Contrast
ey ) e -
Midtone

©® T 0

(=)

Destination
File Type Send To

PDF ~ Local or Network folder e

Left pane of the scan preview window

The left pane of the scan preview window has two primary views: Document view and Thumbnail view.

B’ NOTE: Regardless of view, the size of each image is displayed below the corresponding thumbnail when the page is
selected. Values are shown in inches or centimeters based on the region installed. The size of thumbnail images is
remembered from session to session. To adjust the size of the individual thumbnails, move the slider bar to increase or
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decrease thumbnail size. The grid will readjust to display all images at the chosen size.

o Thumbnail view - Displays a set of scanned documents as an array of thumbnails, one for each of the pages scanned.

This is the default view.

== HP Scan

09 x 1048

E E:‘:. m

o Documentview - Displays a document or set of documents in a list of thumbnails in the far-left pane with asingle
document view area in the center. Changes applied in this view apply to only one page at atime. The Single Image
View consists of a single wide thumbnail strip, a single image view area, and a basic adjustments panel (right pane).

To view a page in the center view area, click the thumbnail in the left pane.To view documentsin a list of large preview
images, toggle the view icon.

== HP Scan

™ X

250 x .00
8
£ &

Right pane of the scan preview window

The right pane of the scan preview window provides a basic adjustments area used to edit the scanned pagesbefore saving
them. When adjustment settings are changed, they apply only to the selected pages.
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Overview of the editing tools

Editing tools

Adjustments

Rotate
0 &

Exposure

[ AutoExposure
Brightness
Se-  CEE—
Contrast

L |
Midtone
® T

Destination
File Type

PDF

Send To

Local or Network folder

The Adjustments pane in the Scan Preview window is used to make basic edits to the scanned pages using eitherthe
thumbnail and/orthe documentview.

The following editing tools display as icons in the scan preview window and some other areas of the userinterface:

Select to scroll left to view additional scanned pages in thescan
preview window.

Select to scroll left to view additional scanned pagesin thescan
preview window.

Select to rotate the page 90° to the left. This cannot be
undone.

Select to rotate the page 90° to the right. This cannot be
undone.

Select to crop the selected page in the zoom scan preview
window. This option is only available in the zoom view.

Select to undo a crop operation in the zoom scan preview
window. This option is only available in the zoom view.

Overview of the editing tools

28



Select to scan and add more pages from the ADF or flatbed.
Selecting this icon will revert to the scan settings panel view.

Select to mark a scanned page for deletion in the scan preview
window. Pages marked for delete are indicated byan 'X' and will
not be included in the final processing.

Select to insert a page break or separator between pages orjobs.

User interface buttons

29

The following buttons are used to interface with the app:

Back Use this button to return to the HP Scan home screen or main
dialog.

Cancel Select this button to cancel the scan and return to the

Done Select this button to save and send images to the TWAIN
application.

Exit Select this button to exit and close the application.

Save Select this button to save the scan to a local or networkfolder.
This button will vary depending on the destinationselected.

Scan Select this button to starta scan.

Send Select this button to save the scan, and to send via E-mailor E-mail
SMTP. This button will vary depending on the destination
selected.

Upload Select this button to save the scan, and to upload it to a selected
destination such as SharePoint. This button will varydepending on
the destination selected.

Overview of the Detailed Adjustments settings

The Detailed Adjustments settings are available in the Scan Preview window.

Inthe scan preview window, the More toggle in the upper right of the Adjustments pane can be used to expand or collapse the

Detailed Adjustment options.

When this view is opened, it covers up the basic adjustments area.

@ NOTE: When detailed adjustment options are changed, they apply to only the selected thumbnail(s) and canonly be

changed before saving the scanned pages.
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== HPScan =
€ Less
¥ ¥
. o= E"!
YYES 4+
i ) Fls
G L
Rotate
o &
Staghten
Destination .
S == ol
Manage kmages Xaet) ¥{Top)
0.00 0.00
wdth Heght
8.50 11.00
+ -
N » w e Lo L

The Detailed Adjustments view includes the following tabs:

[/ NOTE: The detailed scan settings available on these tabs will vary depending on the scan shortcut selected inthe left pane.

Detailed Scan Shortcut Settings:
Everyday Scan

Document

Eo

Destination

Item Type

Document

Source

Automatic Document Feeder

Resolution (ppi)
200

Page Sides
2 -sided (book)

Input Page Size

Detect Size

Output Page Size

Same as Input

Page Orientation

Portrait - Top Edge

Data Transfer

Data Transfer Level 4

B NOTE: Ifasettingis enabled, then a short description of the applied setting is listed below the name of thetab. If a setting

is not enabled, no summary information will display on that tab.

Overview of the Detailed Adjustments settings
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o Scantab - Use to adjust scan settings such as type of scan, page sides, page size, page orientation, andmore. These
settings cannot be modified after clicking the Scan button.

¢ Imagetab - Use to adjust the appearance of a single image by changing the exposure, dither, or thresholdsettings, or
to select a specific color from the scanned page using the multi-color dropout option. These settings can be
adjusted after clicking the Scan button.

Xk}

= NOTE: Theavailable exposure controls change depending on the currentimage or thumbnail selected.
For example, if a Color or Gray image is selected, the exposure controls are displayed. For Halftone images, the exposure
controls and the dither control are displayed. If a Black/White image is selected, the threshold controls are displayed.

o Documenttab - Use to adjust the features for a single image in a document scan or to improve the outputappearance
of ascanned image. These settings can be adjusted after clicking the Scan button.

2}

=% NOTE: This tab will be inactive if the Item Type selected is Photo.

o Destination tab - Use to adjust the destination location for an entire scan job. These settings do not apply toa specific
image.

o Manage Images tab - Use to adjust image features for a single image using the Original Scan view (the rawimage as
scanned).

To return to the Basic Adjustments pane, click the Less toggle in the upper right pane.
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4  Use the HP Scan app

Use the steps in this chapter to learn how to use the HP Scan app.

Open the HP Scan app
Use one of two methods to open the HP Scan app and the scan interface.Follow
these steps to open the HP Scan app and the scan interface.
1. Toopenthe app, using either the Start menu or the desktop shortcut:

o Double-click the HP Scan Universal Desktop Control (UDC) icon on the desktop that was automatically created
afterinstallation, OR

¢ Fromthe Start menu, open All Programs, and select HP Scan.The HP Scan app opens.

€D HP Scantet Flow N0 srwl (NET) 1 HP Scamner Assistant oh o]

Q searcn Local

Scan
Scan a Document or Photo l I Manage Scan to Computer
‘ Open B 3can dalog TUen 0 550NN FOm your SC3onees’s conbal pantl B
[ _',’_ BV computer Over 3 Detwork

Scanner Home Page (EWS)
Conlgure, MmOnice. 303 Mantsn you $cande fom 3
Wed Crowser

2. Toopenthescaninterface, select Scan a Document or Photo.
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= HPScan {:@} HP ScanJet Pro N4600 fnw1 (NET) =0 X
Scan Shortcut Settings:
Locate Features More 3
Save as PDF
Scan
Scan Shortcuts Show/Hide Scan Shortcuts Item Type Page Sides
Select a task and press the Scan button. Document ~ 2 - sided (book) ~
Save as PDF 2 Page Size
p Detect Size ~r [] AutoOrient
Save as JPEG
Source Resolution (ppi)
Email as PDF Automatic Document Feeder ~ 200 ~
[5] Emaitas JPEG
Image
4
Save as Editable Text (0CR) Color Mode
Color ~ [ Mutti Streaming
& Send to Cloud
. v
Destination
Create New Scan Shortcut R 2 File Type sendTo
PDF ~ Local or Network folder -+
Job Reservation
Enabled + Show Viewer After Scan
nable

The scaninterface home screen displays.

Scan a document or photo and use Scan Preview to edit pages

Learn how to scan a document or photo using Everyday Scan, how to adjust the Shortcut settings before a scan,and how to
use the scan preview window to edit scanned pages and/or settings after scanning.

1. Openthe HP Scan app.
2. OntheScantab, select Scan a Document or Photo.The scan interface opens.

3. Place aset of documents in the document feeder or on the scanner flatbed.

4. Onthescaninterface home screen under Scan Shortcuts in the left pane, select Everyday Scan.

== HPScan {0} HPScanlet ProN4GOO fw (NET) -0 x
Locate Features Detalled Scan Shorteut Settings: i
Everyday Scan [SEE:
ftem Type
Scan Shorteuts Show/Hide Scan Shortcuts Document ~
Select a task and press the Scan button. somce
Save as JPEG ~ Automatic Document Feeder ~
Resolution (ppi)
Email as PDF
200 ~
[ ] Emait as JPEG Page Sides
2 2-sided (book) ~
Save as Editable Text (0CR)
Input Page Size
{7 sendto toud s =
e Everyday Scan v Output Page Size
Same as Input -
N .
Create New Scan Shortcut A 2 age Drientation
Portrait - Top Edge -+
Data Transfer
JobReservation
Destination Data Transfer Level 4 -+
Enabled +
ee

5. Make any desired changes to the basic Scan Shortcut changes in the right pane prior to scanning.
6.  Selectthe Show Viewer after scan check box.

Scan as .jpg or .pdf format and email to local destination



9.

7. Select Scan.

8.  Afterscanning, edit the pages using the basic Adjustments settings in the right pane of the scan previewwindow.

B NOTE: Anychanges applied in the basic Adjustments settings will apply to all thumbnails listed in the leftpane.

=— HPScan

{@} HP ScanJet Pro N4600 faw1 (NET)

=10 X

§ =t (WS

1 ninsd

Adjustments

Rotate

oy

Exposure

[] AutoExposure
Brightness

24  cmmm—
Contrast

P e
Midtone

©® T

Destination
File Type

PDF

]

[=)

N
[

Send To

~ Local or Network folder <

Adjustments settings, or by right clicking the image and selecting Openin a Zoom window.

If desired, apply more advanced edits to the pages by clicking the More toggle and using the Detailed

B NOTE: Editsin the Detailed Adjustments or full screen zoom windows are applied one page at a time.

== HP Scan P
€ Less
]
-~ AR Create New Selection |
o -+
= Tl ocicesecaon
250 % 1169 L
Rotate
D 3
Staghien
Destinatioa =
. o5ty |
Manage kmages Xt ¥ {Top)
0.00 0.00
Width Heght
.50 11.00
+ ,
TR B v B B

10.  When finished, select Save.
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Scan to .jpg or .pdf format and save to local destination

Tosave ascan as a.jpg or .pdf format and save it to a local or network folder destination, follow these steps.

1.
2.

5.
6.
7.

Open the HP Scan app.
On the Scan tab, select Scan a Document or Photo. The scan interface opens.

Place a set of documents in the document feeder or on the scanner flatbed.

On the scan interface home screen under Scan Shortcuts in the left pane, select either the Save as PDF or Save as JPEG.

Locate Features

Scan Shortcuts Show/Hide Scan Shortcuts
Select a task and press the Scan button.

ﬁ Save as PDF ~
ﬂ Save as JPEG

 vor | Email as PDF

Email as JPEG

Save as Editable Text (OCR)
G Send to Cloud
T w

Create New Scan Shortcut i. i.

Job Reservation

Enabled -+

Make any desired changes to the basic Scan Shortcut changes in the right pane prior to scanning.
Select Scan.

If prompted, type a name for the .jpeg or .pdf output.

Scan as .jpg or .pdf format and email to local destination

To save a scan as a .jpg or .pdf format and email it to an email recipient, follow these steps.

1.
2.

3.

Open the HP Scan app.
OntheScantab, select Scan a Document or Photo.The scan interface opens.

Place a set of documents in the document feeder or on the scanner flatbed.

Scan as .jpg or .pdf format and email to local destination
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4. Onthescaninterface homescreen under Scan Shortcuts in the left pane, select either the Email as PDF orEmail as

JPEG.
== HP Scan Premium {5} HPScanlet Flow ok
Scan Shortcuts S Skt Sty More D
SHlct & Ltk 324 Gress the Scan bult Email a3 JPEG E
Scan
(Ef]; Save as PDF oo Fype fage ke
é-a Dacument ~ 2-sided doak) ~
o SaveasIPEG Fage Size
F;?;‘ Emailas POF Detect Size ~ [ sutoOnient
B
vy Emaltas JPEG
UI41 Save as Editable Text (OCR)
image
G2 sendto Goud Color Made
By ke Colon ~ o [ sslnsueaming
Destination
Create New Scan Shortcut [JENCIEN fl Teoe oila
?EG ~ ma +
Job Reservation
7 Show Viewer Alter Scan

5. Make any desired changes to the basic Scan Shortcut changes in the right pane prior to scanning.
6.  Select Scan.

7. If prompted, type or select an email recipient.

Scan documents into editable text

Use the Scan Shortcut in the HP Scan app to scan a document intoeditable text.

Scaninto editable text using the Scan Shortcut

Use the Save as Editable Text (OCR) Scan Shortcut in the HP Scan app to scan a document into editable text.

B/ NOTE: When scanning using the editable text option, the resolution will automatically default to 300 dpi. This is the
minimum resolution required for OCR file types. This option is available only

@ NOTE: This option is available only when the full web pack is installed.

1. Openthe HP Scan app.

2. OntheScantab, select Scan a Document or Photo.The scan interface opens.

3. Placeaset of documents in the document feeder or on the scanner flatbed.

Scan into editable text using the Scan ShortCut



4.  Onthescaninterface home screen under Scan Shortcuts, select Save as Editable Text (OCR).

<= HP Scan {53 HPScanlet e
Scan Shorteuts Scan Shartout Settings: - 3
More
T S, Save as Editable Text (OCR)
Stam
'—‘I‘J Save as POF Item Type Page Sides
lé; Decument ~ 2 sided(doek) ~
fi SaveasJPEG Fage Sae
Ces Detect Size ~ [ astoOramt
l‘.‘:; Email as PDF
C,‘:
L SN Bahas N8 ot
(143 Save as Editable Text (OCR)
e ez e Image
L2 Send to Cloud Color Mode
Colar S | [ Matti Streasming
wess Everyday Scan
Destination
Create New Scam Shortcut Fie Type SendTo
Rich Textlath) s lecalee Network folder -+
Tertizet)
Job Resatvaton Rich TextLrtl)
Enabled i Word "dod)
Woed Cdoca)

5. Make any desired changes to the basic Scan Shortcut changes in the right pane prior to scanning.

6.  Select Scan.

Store a scan job with Job Reservation feature (if applicable or optional)

Toscan ajob and assign it a storage PIN for security purposes (optional), use the Job Reservation feature.

1. Openthe HP Scan app.
2. OntheScantab, select Scan a Document or Photo.The scan interface opens.

3. SelectaScan Shortcut for the job type and destination where you want to store the scan.
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Fromthe Home screen in the left pane under the list Scan Shortcuts, click the plus sign to expand the Job

Reservation option.

Scan Shortcuts

Select 3 task and press the Scan button, Modified
o)
(zfn Save as PDF
E save as JPEG
Efr'i' Email as PDF
CéS Emailas JPEG
@43 Save as Editable Text (OCR)
&> sendto Cloud

== EverydayScan B9

Create New Scan Shortcut i Y,

Job Reservation
Disabled -+

Select the Enable Reservation check box to enable the feature.

Job Reservation Settings A

|_liEnable Reservation

=
L
m
m
r
o)
o
T
u

Storeascanjob
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To assign a PIN for security purpose, select the Use PIN check box, type a numeric PIN (up to four digits).This step is
optional.

When finished, select OK. A Job Name is automatically assigned, and notification displays.
Adjust the Scan Shortcut settings in the right pane and when finished, select Scan.

To release the reserved job scan from the front panel of the scanner, select the Job Name, and then type thePIN (if you
created one).

Intelligent File Naming Using Scan Shortcuts

45

This feature allows the user to save the scanned document with auto generated file name. The document contains data based on Pepper
Teams Intelligent File-naming feature. File names are generated using algorithms which can identify multiple keywords and/or headers in

the document, based on which file name is fetched.

Currently, the file-naming feature in HP scan is provided with options listed below:

File naming feature in HP Scan looks like:

Base name

Date & Time
Document Counter
Batch Counter
Barcode value
Zonal Text/Barcode

Detafled Scan Shortcut Settings:
Everyday Scan
File Name
T Flie Name Preview Example
man
b < Auto Filename > _Scan_<n>_0001.pdf

Scan

Auto Fitename

Base Name:

Scan

(] pate: (] Time:
DD-MM-YYYY HHMM

Document Counter Batch Counter

[C] Barcode value “ 0001

Zonal Text/Barcods

If Fllename Already Exists
(O Overwrite

e ok | Cancel |
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Auto Scanned Document Classification

By using this feature user can identify the scanned documents and segregate them into different types like Photo, Document, Receipt, and
Business Card. Before scanning, user can select separate folder type for each document.

User can select Auto Classification checkbox in “Send To” rollout. With Auto classification enabled, it will pop-up a new settings window. In
Settings window user can set the pre-defined folder for each type of the document. User can select separate folder for each type of the
document.

== HPScan Premium {C} HP ScanJet Enterprise Flow N6600 frw1 (USE) =0 x

LoateFestues T P x <= SendTo-Setiings x

Documents.
Scan Shorteuts.

i i o St
Seec gk sne s he s, eree Wesws L ey | Locatermetwark fotger(C:\WsessVamanthu.

(5] saveasvor B e
E Save as IPEG

[5] Emaas por

(5] Emaitas e

Save as Editable Text (OCR)

{2 send o ioud

=, Everyday Scam

(reate New Scan Shortcut fR

Sein_ewpdf +

P — [re— +

[ son | e ]

Batch Counter Feature in Scan Shortcuts

This feature adds a value for each shortcut starting from 0001. For every scan job done, the batch counter increases by
one and the new value will be reflected after successful batch scan. Each short cut will have its own Batch Counter values.

The set button will reset the value to 0001 or user defined value. The sequence of Batch Counter in the file name can be changed
from the Sequence settings window.

The Batch Counter value will be displayed in the File Name Preview as shown below:

= HP Scan Premium {5} HP Scanlet Flow N7000 sow? (NET) B

Scan Shortoety Detamd S Shenue Sertngs)

)

s File Name
) Seveas POF
= Fir e Fivvww Erarome
fioy Saveas PEG San_<iv_0001 pod
{:.l; | a5 POF Eene Morrme
= Scn
Co et as 1966 ,. -
- [ Date L) Toe
104 Sawe as Editable Teut (OCR) (3-8 7YY NN

lh:.n-n'.:n!- u fatzh Coame

S Send vo Cloud
[T Bt oo Vi n o0
s Evesyday Scan CR)
[ sengs |
1 Nennre Aueady Lrats
7 Oviewr g
Aoourd Datulova Stavp
L T 1o oot e Fisuare g
[ - o I Gomert
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Enable Multi Page Detect in Scan Tab

This feature captures multiple documents that are loaded on to the flatbed in a single scan and can apply enhancements
individually to each page. This feature will be useful when multiple small documents like cards or receipts are to be saved as
separate documents. Minimum target size required is 1 x 1 inches. The Multi Page Detect is available as a checkbox that can be

enabled if required in the Scan tab.
e NOTE: This option is only applicable when the selected scanner source is Flatbed. There is a limitation to detect the pages

especially the white targets on white background.

== HP Scan Premium {0} HP Digital Sender Flow 8500n2 (USE) SIEL 2%
Scan Shortcuts Show/Hide Scan Shortauts Detailed Scan Shortcut Settings: ( o
Select 8 task and press the Scan button, Evewdav Scan
Ttem Type
Document ~
(7or | saveas poF Fon!
S Source
£
Save as IPEG gt Flatbed ~
S -
Email as PDF [ mutti Page Detect
—
Email as JPEG Resclation (gl
{3) Send to Cloud e -
Page Sides
=, Everyday Scan 1-sided (front) ~
Input Page Size
Entire Scan Area ~
Output Page Size
Same asInput -+
Page Orientstion
Portrait -+
Create New Scan Shorteut A ] Hestination
e

Reduce Vertical Streaks from Scanned Images

The HP Scan application provides a checkbox option to reduce the vertical streaks from the scanned images. The black or
white vertical lines appear when scanning from ADF or Flatbed due to scanner hardware issues. This feature provides the

option to user to remove the vertical streaks from the scanned images.
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=— HP Scan Premium @ HP ScanJet Flow N7000 snw1 (USB) = ax

Scan Shorteuts Show/Hide Scan Shortcuts R FE TS { Less

Save as PDF
[] Reduce Vertical Streak

Select a task and press the Scan button.

Save as PDF

E] Save as JPEG

Save as Editable Text (0CR)
Email as PDF

Email as IPEG

(2) Send to Cloud

== Everyday Scan

Document

©

Destination

[«

Create New Scan Shortcut ;i,

On scanning a document with Reduce Vertical Streak enabled, the HP Scan icon will be displayed in the tray notification after

showing the preview.
HP ScanJet Flow N7000 snw1 (USB) - HP Scan Message for Reduce Vertical Streak

. 12:28 PM
D) E7

9/9/2021

Double clicking the tray icon, the below message is displayed.

=— HPScan X

Device Name : HP ScanJet Flow N7000 snw1 (USB)

There may be remaining vertical streaks. If there are remaining vertical streaks
left on the image, clean the inside of the ADF roller or clean the flatbed glass.

e NOTE: If any vertical streaks are seen on the image after this operation, clean the flatbed glass and inside of the Auto
Document Feeder (ADF) roller.

Enable Book Scan Using Scan Shortcuts

User can perform the Book scan by selecting “Book” option from the Item Type dropdown list.
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Scan Shortcut Settings: M )
ore
Save as PDF
Scan
Item Type Page Sices
- Document ~ 1 - sided (front) ~
Photo
Auto Orient
Book O
Source Resolution (ppi)
Flatbed “e 200 ~
Image
Color Mode
Color ~r | [] Multi Streaming
Destination
File Type Send To
PDF ~ Local or Network folder -+
Show Viewer After Scan

This feature flattens the warped/curved pages scanned and removes the middle-folded area in the book. The sample input and expected
output is shown below.

o NOTE: This feature is available only in Flatbed scanners.

Locate Features Available in Scan App

This is a search functionality for features available in the app. On providing the required feature in the text box, the path to locate that
feature will be displayed in the edit box.
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Select a task and press the Scan buttan.
EI Save as JPEG
Email as PDF
[5] emaitas JpEG
Save as Editable Text (0CR)
{5 Send to Cloud

=, Everyday Scan

Create New Scan Shortcut s &

Job Reservation
Enabled +

== HPScan 1-\4‘} HP ScanJet Pro N4600 fnw1 (NET)

Locate Features Detalled Scan Shortcut Settings:
Everyday Scan

Scan Shortcuts Show/Hide Scan Shortouts

[

Destination

K Less

Item Type

Document ~
Source

Automatic Document Feeder ~
Resolution (ppi)

200 ~
Page Sides

2 - sided (book} ~
Input Page Size

Detect Size ~
Output Page Size

Same asinput +
Page Drientation

Portrait- Top Edge +

Data Transfer
Data Transter Level 4 +
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5  Use the Scan Preview window to edit scanned

pages

The scan preview window can be used to preview and edit scanned pages after scanning.

View scanned pages in a thumbnail grid in the Scan Preview window

The thumbnail grid view enables basic adjustments page by page using the right pane of the scan previewwindow.

B/ NOTE: Thesize of selected images is shown below the corresponding thumbnail. Values are shown in inchesor

centimeters based ontheinstalledlocale.

1. OpentheHP Scan app.

2.  Placeaset of documentsin the document feeder or on the scanner flatbed.

3. Select the Show Viewer after scan check box.

4,  Select Scan.

The documents are displayed as an array of thumbnails in the scan preview window. This Thumbnail Grid View isthe default
preview when the Show Viewer after scan check box is selected.

== HP Scan

S x 1084

Adustments

Rotate

> @

Exposure

[0 Auto Bposure
Brightness
o8 CE—
Contrast
N o

Destination
FileType
POF

More )

-0

Sead To
i Local or Network Folder ~

2 [

m

e NOTE: To view a thumbnail in the single image view, double-click the single thumbnail to open it. Click the 'X'in the upper
right corner of the window to close it and return to the thumbnail preview.

Use the scan preview window to edit scanned pages
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View scanned pages in a document list in the Scan Preview window
The document list view enables basic adjustments page by page using the right pane of the scan previewwindow.
1. OpentheHP Scan app.
2. Placeaset of documentsin the document feeder or on the scanner flatbed.
3. Selectthe Show Viewer after scan check box.

4.  Click the Document/Thumbnail icon to toggle to the document view. A list of document thumbnails is
displayed in the Document view of the scan preview window.

B NOTE: The Thumbnail Grid view is the default preview when the Show Viewer after scan check box isselected.

== HP Scan

~ X

250 » 1.0
& E”' b
= 3
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5.

To view a document in the single image view, double-click the image to open it. Click the 'X" in the upperright corner
of the window to close it and return to the list preview.
<= Preview Pages (0%) B
:
S G 3

View a scanned page using zoom mode in the Scan Preview window

T

he zoom option enables basic adjustments using a full screen view in the scan preview window. The zoomfeature allows

the userto enlarge or reduce the image for editing purposes only.

1.
2.

Openthe HP Scan app.

Place a set of documents in the document feeder or on the scanner flatbed.
Select the Show Viewer after scan check box.

Select Scan.

Select a thumbnail image, right-click, and then select Open in aZoom window. Theimage opensin a fullscreen
view.

@’ NOTE: You can also double-click the thumbnail image to open it in the zoom view for editing.

View a scanned page using zoom mode in the scan preview window
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== HP Scan Premium {§} HP ScanJet Flow N7000 snw1 (NET) B

(7] Auto Evponare

Pesghtmess

) w0 [
Contrny
o . '®, o0
Mdtane

e ) » 0

Destination
Fie Type Send To
PO o | | acater Netwerk fober

2k & u [ o [ soee | e |

Theimage opensin afull screen view.

6.  Inthefull screen view, use the slider bar to zoom in (enlarge) or zoom out (reduce) the image size forediting
purposes.

@’ NOTE: Document separators and the “new image” thumbnail are not displayed in the zoom previewwindow.

== Preview Pages (0%)

AR
Aaa .
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7. Usethe zoom window tool icons to make any desired changes.

B/ NOTE: The changes on each page must be saved separately. If you make any changes and attempt to scroll without
saving, a dialog prompt is displayed. If prompted, select Yes to save any changes made in thecurrent page preview
before scrolling.

Select to rotate the page 90° to the left. This cannot be
undone.

§

-2

Select to rotate the page 90° to the right. This cannot be
undone.

Select to crop the selected page in the zoom scan preview
window.

Select to undo a crop operation in the zoom scan preview
window.

9 N |

8.

Use the previous or next page icons to scroll and make any additional changes to other pages.

Select to scroll left to view additional scanned pagesin thescan

l q preview window.

T Select to scroll left to view additional scanned pagesin thescan
r.' preview window.

9.

When finished, select Done.

Use the Scan Preview window to crop pages

After scanning pages, the preview window can be used to crop pages in the zoom view.

1.
2.

Open the HP Scan app.

Place a set of documents in the document feeder or on the scanner flatbed.
Select the Show Viewer after scan check box.

Select Scan.

Select a thumbnail image, right-click, and then select Open in a Zoom window.

@ NOTE: You canalso double-click the thumbnail image to openitinthe zoom view for editing.

Use the scan preview window to crop pages
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< HWPSconPremium {5} HPScanlet Flow N7000 snw1 (NET) B
Adjustments More )
Rotate
0 B
Exposure
7] Auto Expraare
Peightrets
3 Yy [0 [
{ontemy
B ey @ 0
Medtan :
o = 9, , _(_)' :
Destination
Fie Type Send To
ror | [ Racater Netwsek fobter
ER G m ==

Theimage opensin afull screen view.

6.  Inthefull screen view, use the slider bar to zoomin (enlarge) or zoom out (reduce) the image size forediting
purposes.

@ NOTE: Document separators and the “new image” thumbnail are not displayed in the zoom previewwindow.

== Preview Pages (0%)
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7.  Tocropanareaofinterest, use the mouse to select the area and then release the mouse. After releasingthe mouse,
the crop option becomesavailable.
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8.  Fromthetools availableat the bottom of the screen, select the Crop icon to crop to the selected area. To undoand start
again, selectthe Undoicon.

I [ Select to crop the selected page in the zoom scan preview window.

Select to undo a crop operation in the zoom scan preview window.

9.  Usethe previous or next page icons to scroll and make any additional changes to other pages.

@ NOTE: The changes on each page must be saved separately. If you make any changes and attempt to scroll without
saving, a dialog prompt is displayed. When prompted, select Yes to save any changes made inthe current page

preview before scrolling.

Select to scroll left to view additional scanned pages in the scan preview window.

Select to scroll left to view additional scanned pages in the scan preview window.

10. Select Done when finished to exit the zoom window.

Use the Scan Preview window to add, delete or remove pages

After scanning pages, the preview window can be used to remove pages or mark them for deletion.

Use the scan preview window to delete or remove pages
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After scanning pages, the preview window has an icon that enables the user to remove pages or mark themfor deletion.

1.
2.

6.

Openthe HP Scan app.

Place a set of documents in the document feeder or on the scanner flatbed.
Select the Show Viewer after scan check box.

Select Scan.

Inthe preview window, use the icon in the lower left of the window to mark an image or page for delete.Pages
marked for delete are indicated by an 'X' and will not be included in the final processing.

o Deleteicon - Select the page and then click the icon to remove the page. OR

o Right-click the page and select Delete to mark the page for deletion. OR

B NOTE: To unmark a page for delete, right-click the image, and then select the option to remove theflag.

o Selectthe page andthen select Delete on the keyboard.

After adjusting, click Save.

After scanning pages, the preview window can also be used to add or remove blank or existing pages.

After scanning pages, the preview window has icons that enable the user to insert pages. It will determine where additional pages are
placedin the array of scanned pages. This icon is always initially shown at the end.

1.
2.

Open the HP Scan app.

Place a set of documents in the document feeder or on the scanner flatbed.
Select the Show Viewer after scan check box.

Select Scan.

Usetheiconsin the lower left of the window to add a blank page, add an existing image, or remove a
page/image.

¢ Add blank page icon - Click the icon and click Save. Ablank page is appended to the end of documentset.

B NOTE: If the blank page is moved to a different location within the document set, any newly addedblank
pageswillbe appended afterthatblank page.

o Add existing image icon - Click the icon and select the existing image.

¢ Remove page orimageicon - Select the page and then click the icon to remove the page.

@’ NOTE: You canalso right-click the page and select Delete to mark the page for deletion.

After adjusting, click Save.
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Use the Scan Preview window to change page order

After scanning pages, the preview window can be used to re-order pages.

After scanning pages, the preview window can be used to change the order of pages.

1.
2.

Open the HP Scan app.

Place a set of documents in the document feeder or on the scanner flatbed.

Select the Show Viewer after scan check box.

Select Scan.

Right-click the thumbnail image for the page you want to move. The selected image is outlined with a blueborder.

From the drop-down menu, select either Move Right, Move Left.

@ NOTE: Tomove apage, you can also drag-and-drop the image to a new location in the document set.

When finished adjusting, click Save.

Use the Scan Preview window to change page orientation

After scanning pages, the preview window can be used to change the orientation of pages.

1.
2.

Openthe HP Scan app.

Place a set of documents in the document feeder or on the scanner flatbed.

Select the Show Viewer after scan check box.

Select Scan.

Right-click the thumbnail image for the page you want to change. The selected image is outlined with a blueborder.

From the drop-down menu, select either Rotate Left (clockwise 90 degrees) or Rotate Right (clockwise 90degrees), or
select Openin aZoom window and then follow the steps below.

@ NOTE: You can also double-click the thumbnail image to open it in the full screen zoom view for editing.

Use the scan preview window to change page order
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a.  Select a thumbnail image, right-click, and then

< WPSconPremium {0 HP Scanlet Flow N7000 snw1 (NET) &%

More )

(7] Auto Expoaare
Pesshtrets

> ) a0 B
onten i i
B em—=C) @& B
Mdtane

L () . 0

Destination
File Type Send To

oI o | tacater Netwsek Taber

ER A . Coo Lo Lo ]

Theimage opensin afull screen view.

b.  Inthefull screen view, use the slider bar to zoomin (enlarge) or zoom out (reduce) the image size forediting
purposes.

BY NOTE: Document separators and the “new image” thumbnail are not displayed in the zoom previewwindow.

=== Preview Pages (0%)
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C.  Usethezoom window toolicons to rotate the page orientation.

E#f NOTE: Thischange cannot be undone.

B,\ Select to rotate the page 90° to the left.

1

__‘3 Select to rotate the page 90° to the right.
et

d.  Usethe previous or next page icons to scroll and make any additional changes to other pages.

E4 NOTE: The changes on each page must be saved separately. If you make any changes and attemptto scroll
without saving, a dialog prompt is displayed. If prompted, select Yes to save any changes madeinthe

current page preview before scrolling.

Select to scroll left to view additional scanned pages in the scan preview window.

[-—'—: Select to scroll left to view additional scanned pages in the scan preview window.
o

7. Whenfinished adjusting, click Save or Done.

Use the Scan Preview window to insert a divider, page break, or job separator

After scanning pages, the preview window can be used to insert a divider, page break, or job separator betweenpages ora
group of pages.

Divider bars are visible in the scan preview window to indicate where documents will be separated. To insert aseparator using the
thumbnail preview window, follow these steps.

After scanning pages, the preview window can be used to insert a divider or page break.
1. OpentheHP Scan app.
2. OntheScantab, select Scan a Document or Photo.The
scan interface opens.
3. Placeaset of documentsinthe document feeder or on the scanner flatbed.
4.  Select the Show Viewer after scan check box.
5. Select Scan.

6.  Right-click the thumbnail image that displays after the location where you want to insert a divider or pagebreak. The
selectedimageis outlined withablue border.

Use the scan preview window to insert a divider, page break, or job separator 56



7.  Select Add Separator.

B NOTE: Ifthis option is greyed out or unavailable, make sure to enable the Separate documents feature forthis job. To do
this, click More, select the Document tab, and then select the Separate pages into multiple documents check box and/or
turn Blank Page Separation On.

== HP Scan N

- Adjustments

Rotate

Exposure

o 0
-
Dastination
] ™ !

The separator is inserted before or after the selected thumbnail (depending on your placement setting).

8.  When finished adjusting, click Save.

% NOTE: To delete a page separator, select it, right-click, and then select Delete from the drop-down menu.

Scan and add more pages in the Scan Preview window
After scanning pages, the preview window can be used to scan and add more pages to the job.
1. OpentheHP Scan app.
2. Placeaset of documentsin the document feeder or on the scanner flatbed.
3. Select the Show Viewer after scan check box.
4.  Select Scan.

5. Inthescan preview window, select the Add Scan icon. A 'New Image' thumbnail placeholder is added to thedisplay.

@ NOTE: To move this placeholder, drag-and-drop the image to a new location in the set of documents.
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= HP Scan
’ X Setting for Adding Images Mote )
Scan
- ltem Type Fage Sudes
Phate ~ 1-vded ~
New Image Pagesize
Letter ~
From Scanner
Source
DocumentFeederifloaded <
Image
=] ke voka
3 Celor
- Click Scan 2

6.  Adjustany settings as needed and select Scan.
Editing the Scanned Document

The scanned document can be edited using basic tools before saving it to the computer. The image editing option can be selected in one
of the following ways, as shown below:

o Click the ‘Edit’ button on the right pane (OR)
o  Right-click the scanned image in the left pane and select ‘Edit’.

== HP Scan Premium {:6:} HP ScanJet Enterprise Flow N6600 fnw1 (USB)
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PDF ~ Local or Network folder s

B > Cos Lovema | o Lo |
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The corresponding Edit dialog will have the following tools:

Ak

Markup Redaction Highlight Undo / Redo

e  Pen Markup: These buttons are used to draw a free form line on the scanner image. Black, Blue, and Red colors will be
available for drawing.

e Redaction: These buttons are used to Black-out or White-out (erase) the contents on a scanned image.
e Highlight: This button is used to highlight the contents on the scanned image.

e Undo / Redo: This option reverts all edits made to the scanned document.
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6 Configure the HP Scan app

Use the steps in this chapter to set up and configure the HP Scan app.

Create a custom Scan Shortcut
To add a new custom Scan Shortcut to the left pane of the home screen, follow these steps.

A custom Scan Shortcut can be created including the shortcut name, an associated icon, and a set of scansettings. The
shortcut will be associated with the specific scanner.

B/ NOTE: Amaximum of 100 shortcuts including default shortcuts can be displayed in the left side of the HP Scan home
screen under Scan Shortcuts.

1. Openthe HP Scan app.
2. From the Home screen in the lower left pane, click Create New Scan Shortcut.

3. Typeaname forthe new Scan Shortcut.

E#f NOTE: Duplicate names are not allowed. The name should be unique and less than 128 characters.

Create New Scan Shortcut X
Enter the name of the new Scan Shortcut.
New Scan Shortcut settings are based on:

Current settings v

4,  Select asettings option on which you want to base the new scan shortcut settings.

@” NOTE: The shortcut settings will default to the Current settings or currently selected shortcut and its associated settings.
To change the settings, select from any of the currently defined shortcuts in the drop-down list. This selection will

define the initial settings for the new shortcut.

Configure the HP Scan app 60



 Current settings i
Save as PDF
Save as JPEG
Email as PDF
Email as JPEG
Save as Editable Text (OCR)
Send to Cloud
Everyday Scan

5. Select Create.

Anew shortcut is created with a default icon and displays at the top of the Scan Shortcuts list in the left pane.The new shortcut
isassigned anicon based on the Item Type and Destination chosen for the shortcut.

Enable the Scan to Computer feature
To start a scan from the device to the computer, enable the Scan to Computer feature.
1. OpentheHP Scan app.

2. OntheScantab, select Manage Scan to Computer.

B4 NOTE: The Manage Scan to Computer option is only available when the scanner is connected to a wired orwireless
network.

3. Enablethe Scan to Computer option.

After itisenabled, a confirmation message displays.

= Scan To Computer - HP Scanlet Flow N7000 snwl (NET) — >

)@ Scan to Computer is enabled.

‘You can start a scan from the device. Your computer name * " iz listed as
an available computer on the device's control panel.

To disable Scan to Computer, dick Disable.

When Scan to Computer is disabled, you won't be able to start a scan from the device.

Disable

Automatically start Scan to Computer when I log on to Windows,

Close
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Enable the Scan to USB feature

Enable the Scan to USB feature on the scanner control panel option using the HP Scan app.

Scanto USB is an option that can be enabled on the scanner control panel. To enable this feature, use the HPScan app.

B NOTE: The Scan to USB feature is used from the scanner control panel during a scan-to-usb operation fromthe scanner
control panel to update scan settings by sending them to the hardware via an LEDM protocol.

1. OpentheHP Scan app.

2. Select Maintain Your Scanner. The Scanner Tools Utility opens.

Q, searcnocal

Mainta
Chanpe ¢ status ans other
= Sloteuseciom
7) HP Scan &
Update Scanner Tools Utility
o\ ;}:;:%%5 ;::l'g’:ulhlelibl

3. Enablethe Scanto USB feature.
4,  Selectthe Scanto USBtab.

[

g Scanner Tools Utility - HP ScanJet Flow NT000 snw1 (NET) = X
Profiles Maintenance  Settings Nahllcah’on% S o S i
Scan To USB Settings
Configure
Tools Fie Type
IPEGImageltjpg)
[ Maintain* Path ‘o
= e
Page Sze Page Sides
any -~ Zesdedbosd)
5
Color Nody Resclution Tppd BN your NS Dy
Colac ~ (me ~ rodecs

5. Select the Scan to USB settings and click Apply.
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Change the scanner IP address

Update the device IP address using the HP Scan app.
1.

2.

3.
4.

Open the HP Scan app.

Select the Tools tab.

&9 HP Scanlet Flow N700D sevw] (NET) : HP Scanser Assctant

Tools

Maintain Your Scanner

Chasge 36m0gs, SHIURS, 30 DA™ MAUNNINCS

I

Update IP Address
Vg 3CNer's 1P 333083 o B3 COmouler
3 /3 e 1P 3d0ress you will need 1o restar

]

R]

Device Setup & Software

Contains Mme dedce dnvers 5
wre et

43 T enabie e ¢
v

Data Collection Settings
Malpu ! Sest
Do

Select Update IP Address.

Change or update the IP address as needed and click Apply.

Close the HP Scan app, and then reopen it to apply the change.
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/  Multiple Zonal Data

The Multiple Zonal Data allows user to create multiple zones in scanned images. Learn how to create
multiple zonal data and other features.

Creating Multiple Zonal Data

[/ NOTE: This feature is available for Enterprise Edition.

User can create a multiple zone by selecting “Create/Edit Zone” as shown in below screen.

<= HP Scan Premium @ HP ScanJet Flow N7000 snw1 (USB) = O x

Scan Shortcuts Show/Hide Scan Shortcuts Detailed Scan Shortcut Settings:

Select a task and press the Scan button. Everyday Scan

Scan

= '2]35"'"9"' Select Zone
@ SaveasPDF 2-sided (baok)
Detect Size
=] Save as JPEG ;3:‘:2?!5 - :r- R
LJPG] Top Edge First L
& Data Transfer Level 2
Y] Email as PDE Misfeed Set OCR language(RTF, Searchable PDF, TXT, PDF/A)
Eﬁlg Image English (United States) ~
] 2
Email as JPEG Color (24 bit RGE)
LEC) Default Exposure Created Zones
G143 Save as Editable Text (OCR) SrNo  Name Type
1 Zone_1 Barcode
=*— Sendto Cloud 2 Zone_2 Barcode
3 Zone_3 Barcode
=== Everyday Scan Document

Enabled

Destination

PDF
Local or Network folder

User can adjust the zone using tracker. Values of X, Y, Width and Height will be adjusted based on adjustments as in the
existing flow. Coordinates in the X, Y, Width, and height boxes can be entered manually.

A new zone can be drawn on the scanned preview image or using the X, Y Width and height coordinates and select the

“Create Zone” Button, to create new zone and add the new zone to the “Create Zones” list. Same steps can be repeated
to create multiple zones.
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= Select Zone = 0

Create Selection

Zone Name
Zone_1
Type Units
Barcode ~ inches ~
[ (] [ ]
VNI . -
i e E 2.08 289

C-abq-1

. :
LmL s B Width Height

B .
g
’ ' ¥

[T [ PR ] (reated Zones Delete Zone
SrNo  Name Type
01 Zone_1 Barcode
BT L L] 02 Zone_2 Barcode
(] = 03 Zone_3 Barcode
o R .

File Naming based on Multiple Zonal Data

B NOTE: This feature is available for Enterprise Edition.

The scanned pages are saved with selected Multiple zonal OCR/barcode value known as file name. If there is no
Zonal OCR/Barcode provided, then “Zonal Text/Barcode” check box is disabled. The settings button is highlighted to select the file
naming information.

Users can click on the “Settings” to select the zones for file naming.

Save as Editable Text (OCR) b

Select a task and press the Scan button.

Scan File Name

Document
ﬂﬁi Save as PDF g ;:Elf[eg i‘:becw File Name Preview Example

Sameas Input
E Portrait Scan_<n>_<ZONE1>_<ZONE2>_<ZONE3>
ﬂiﬂ Save as JPEG Top EdgeFirst

Data Transfer Level 4 Base Name:
s -

Scan
@ira Emailas PDF |
mage . —

Eg Email as JPEG 300 "] pate: [ Time:
m tmalas Color (24 bit RGE) T S

Default Exposura
(43 Save as Editable Text (OCR) Document Counter [7] Batch Counter
D 0001
== Sendrto Cloud "] Barcode Value
== Everyday Scan Document Zonal Text/Barcode m

If Filename Already Exists
() Overwrite
O Append DateTime Stamp

PESﬁﬂ“iﬂ‘ @ Prompt for Filename
Rich Text(.rtf)

Local or Network folder

Create New Scan Shortcut i, fud

0K Cancel

Manage Shortcuts 65



Folder Naming based on Multiple Zonal Data

[ NOTE: This feature is available for Enterprise Edition.

The scanned pages are saved in a folder named with selected zonal OCR/barcode value. By clicking on “+” icon, user can
select the folder name and format.

All the created zones are displayed under “Select Zone” Drop down. User can select a zone for folder naming. The “Select Zone” Drop
down is enabled only when “Send to sub-folder named by OCR Text/Barcode” check box is enabled.

< Local or Network folder Settings X

Save To Folder

C:\Users\HPScan\Documents

Browse

Show Save As dialog box

After saving the file(s)

() Open the file

(@ Launch Windows Explorer

() Do Nothing

Send to sub-folder named by date of scan
DD-MM-YYYY ~

Send to sub-folder named by time of scan

HHMM v

Send to sub-folder named by OCR Text/Barcode

~

- Select Zone -

Document separation based on Multiple Zonal Data

[/ NOTE: This feature is available for Enterprise Edition.

1. Selecting the “Zonal Text/Barcode” radio button in the screen below and the “Zone Settings” button, the new “Zone
Settings” dialog is displayed to select Zonal OCR text/Barcode details used for document separation.
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<= HP Scan Premium {lé} HP ScanJet Flow N7000 snw1 (USB) =X

Scan Shortcuts Detated Scan Shortcut Settings:

Save as Editable Text (OCR) Cless

Select a task and press the Scan button,
Separate documents
Save as PDF
Separate pages into multiple documents
(O Aiter blank page

(O Before each page with 2 barcode

o)
[POF]
s
i SaveasJPEG
]
uf]}’ Email as PDF
D—ﬁ

(O Before each HP Separator page

¥
Email as JPEG @ Zonal Text/ Barcode

Save as Editable Text (OCR) O Pages per document

{OCR}
&> sendto Cloud
—

EverydayScan — [ settings _|

E] Delete barcode separator pages

¥, HP rator

t Side of Page
E
[ |

2. Document separator can also be added by entering the value contained in the selected zone. By default, all specified
formats should be selected or enabled.

= HPScan Premium {5} HP Scanlet Flow N7000 snw1 (USB) =3 X

« Lone Settings X
Barcode formats Deselect All
Name
Code 39
Code 39 full ASClI
Code 39HIBC

Select Zones Deselect All
Name Type Value
Zone 1isof 20cha..  Barcode
Zone 2 Text

Zone3 Barcode

Metadata generation based on Multiple Zonal Data

[/ NOTE: This feature is available for Enterprise Edition.

All barcodes in the page will be included in the metadata file by default. If barcode is selected, then the details of the selected
barcode will be included in the metadata file.

The Metadata contains Zonal OCR value, only if a zone is selected. When multiple zone selection is implemented, multiple Zonal OCR
values will be saved in metadata.

Manage Shortcuts 67



== HP Scan Premium {é} HP ScanJet Flow N7000 snw1 (USB) =l X

Scan Shortcuts Detaied Scan Shorteut Settings:

Save as Editable Text (OCR) Stes

Select 3 task and press the Scan button.

g E— Metadata

% Save as JPEG Save metadata to XML file
Eg Email as PDF Metadata Fields:
TR Name Type
G141 Save as Editable Text (OCR)

Q Send to Cloud

=== EverydayScan Document

®

Include scan information

Include all barcode information

[ ox [ conce |
[ son J] e |

In the Metadata preview dialog, the “Editable” checkbox defines whether the values of different metadata types added are

Create New Scan Shortcut 2 LA

editable or not.

<= WPScanPremium | {0} HPScanlet Flow N7000 snw1 (USB) R

== Define New Metadata Filed

Requirad:
() Yes
@ Mo

Ecitable

Add “OCR Text/Barcode” in the Type combo box”. This combo box type is available only if one or more zones are created.
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<= HP Scan Premium {EJ:} HP ScanJet Flow N7000 snw1 (USB)

s Define New Metadata Filed

Name:

Test Multi OCR Text/Barcode

Type:

Text (1-line) ~
Text (multi-line)
Yes/No
Number
Date/Time
Currency
Choice

Zonal Text/Barcode

<= HPScanPremium {53 HP Scanlet Flow N7000 snw1 (USB)

s Define New Metadata Filed
Name:
Test Multi OCR Text/Barcode

Type:

Zonal Text/Barcode

Description:

Required:
QO VYes
@® No
Editable

After selecting the “Zonal Text/Barcode” type and clicking Next, the Settings dialog pops up.
The settings dialog contains the list of the created zones of Text and Barcode types along with the zone name and zone type.
If “Include All barcode information” check box is checked then all barcode details are saved in the metadata file.

One zone can be selected at a time, and this gets added in the Metadata field table.
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<= HP Scan Premium {5} HP Scanlet Flow N7000 snw1 (USB) =l X

<= Define New Metadata Filed - Zonal Text/Barcode X

Select Zones

Name Type

@® Zoneisof 20cha.. Barcode
Zone 2 Text
Zone 3 Barcode
Zone 4 Text

Zone 5 Barcode

e  Save metadata preview window contains the values of the selected zones either in text or barcode. The selected values will be

added in the metadata XML file.

<= HPScan Premium {6} HP Scanlet Flow N7000 snw1 (USB) - X
Scan Shortcuts bt bt b € Less
Select  task and press the Scan button, Save as Editable Text (OCR)
Metadata

Bd

gy SaveasPDF

B

Sl Swmies Save metadata to XML file

5?.’; Email as PDF Metadata Fields:

] Name Type

A A Text OCR Zonal Text/Barcode

(4] Save as Editable Text (OCR) Barcode Zonal Text/Barcode

Date Date/Time
2 Send to Cloud =
== Everyday Scan Document

®

Include scan information

Destination
Rich TextLrtf!
Local or Network folder

Include all barcode information

m
G X o

Create New Scan Shortcut E &

8 Manage Shortcuts

Learn how to create, rename, delete, or restore modified shortcuts to default settings in the HP Scan app.

E NOTE: Shortcutsincluded with the app cannot be renamed or deleted. Only custom created shortcuts can berenamed or
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Create a

deleted.

new Scan Shortcut

A custom or user defined shortcut is created by clicking the Create New Scan Shortcut button. It opens a Create New
Scan Shortcut dialog in the following screen.

The created Scan Shortcut gets a name and an associated icon, in addition to its set of scan settings. All Scan Shortcuts
are specific to a particular scanning device.

X
Create New Scan Shortcut
Enter the name of the new Scan Shortcut.
New Scan Shortcut settings are based on:
Current settings ~-

The Create New Scan Shortcut dialog edit box allows a user to enter the new name and a dropdown combo box to
select the settings to use for the new shortcut.

The name string can be 128 single-byte or double-byte characters. The shortcut name must be unique, as duplicate
names are not allowed. If the duplicate name error is displayed, press OK returns to the Create New Shortcut dialog
and allows the user to modify the name.

== HP Scan

Q The Scan Shortcut Save as PDF already exists.
Please enter a new Scan Shortcut name.

Options for the new shortcut settings include copying from the current settings, or from any of the currently defined
shortcuts. By default, new shortcuts are created based on the currently selected shortcut with its current settings.
There is no “create brand new shortcut” operation that starts from a static default set of settings.

Current settings use all the settings presently displayed as the initial settings for the new shortcut. Choosing any of the
shortcut names will use the settings associated with that shortcut as the initial settings for that new shortcut. If the
shortcut name currently has unsaved changes, the initial settings will not be incorporated with these pending changes.
The saved settings for that shortcut will be used.

The Create New Scan Shortcut dialog has 2 buttons: Create and Cancel.

When the Create button is clicked, a new shortcut is created with a default icon and presently displayed settings. It is
displayed at the top of the Scan Shortcuts list. The new created shortcut is now the selected shortcut. No additional
configuration dialog appears but to change settings for the new shortcut, a user can edit them after it is created.

When the Cancel button is clicked, the Create New Shortcut dialog is closed without creating a shortcut.
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Rename a Scan Shortcut
To change the name of a custom Scan Shortcut you created in the HP Scan app, follow these steps.
1. OpentheHP Scan app.
2. OntheScantab, select Scan a Document or
Photo.The scan interface opens.
3. Intheleft pane of the home screen, right-click the shortcut and select Rename Scan Shortcut.

4. Typeanew name for the Scan Shortcut and select OK.

B NOTE: Duplicate namesare notallowed. The name should be unique and less than 128 characters.

Rename Scan Shortcut X

Enter a new name for the Scan Shortcut
Save as PNG|

Shortcut Operations

A right click on a shortcut selects that shortcut list area and opens a menu applicable to that shortcut. The menu
is the same for all shortcuts, however, the enabled menu options differ based on factory defined settings and
user defined shortcuts.

Factory defined shortcuts cannot be renamed or deleted and User defined shortcuts cannot be restored to
defaults. They can only be reset to the last saved state for that shortcut.
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The defined shortcuts are shown in a list below:

Function (in
order)

Exact Text of right-click
menu item

Description

Applicable to:

Restore defaults

"Restore settings to
factory defaults"

Restore all settings of this shortcut to
be the same as when the program was
initially installed

Factory Default

a new shortcut name.

Rename “Rename <shortcut>" Edit the name of this shortcut in place. | User Defined shortcuts
Delete "Delete <shortcut>" Display a dialog to confirm deletion of User Defined shortcuts
this shortcut.

Save "Save settings" Save any changes to this shortcut Factory Default &
User Defined shortcuts
Save As "Save As a new shortcut" Display a dialog to save any changes to | Factory Default &

User Defined shortcuts

shortcuts
Downwards

shortcut to the immediate bottom
position in the list

Change Position of "Move Up" Change the position of current Factory Default &

shortcuts Upwards shortcut to the immediate top position | User Defined shortcuts
in the list

Change Position of "Move Down" Change the position of current Factory Default &

User Defined shortcuts

The menu items for the Rename and Delete functions appears in the shortcut name.

e NOTE:

“<shortcut>" is shown in the table above.

Additional notes about actions in the Shortcut List Area:

e One and only one Shortcut is selected at a time.
e New shortcuts are inserted at the top of the list.
e Auser created shortcut can be deleted but factory default shortcuts cannot be deleted.

e Shortcuts can be re-ordered using move-up or move-down on the right click context menu.

e The delete key on the keyboard can be used to delete the currently selected shortcut, if the shortcut list has
the active focus. The shortcut gets displayed with light blue color and a focus rectangle when this action can
be performed. A confirm delete window pops up.

Saving a Shortcut

If changes are made to shortcut settings, these changes are "sticky" only during the current session of the Application.
To save the updated settings, save the changes explicitly.

Showing a shortcut has been modified — on the main screen

When changes are made for a shortcut, two buttons get added to the right of the shortcut name. These buttons are
Save button and Undo button. When these buttons appear for any shortcut, a Modified label is added to the shortcut
list.

H 5

These icons indicate that unsaved changes are currently pending for the shortcut. These buttons are always
active and thus the shortcut does not need to be selected to resolve the pending changes.

Manage Shortcuts 73



= HP Scan Premium §0% HP Scanlet Flow N7000 snw1 (NET) #2 - X
Scan Shortcuts Scan .Shurt(ut Settings: More )
Select a task and press the Scan button. Email as JPEG
Scan
% Save as PDF Item Type Page Sides
Document ~ 2-sided {book) ~
s
i SaveasJPEG Page Size
ELEE Email as PDE Detect Size ~ [] Auto Orient
Cyd
ri Emailas JPEG
(3 Save as Editable Text (OCR)
Image
g Send to Cloud Color Mode
Color s~ | [ MultiStreaming
=== Everyday Scan
Destination
— [
JPEG ~ Email =+
Job Reservation 3
Disabled + Show Viewer After Scan

Showing a shortcut has been modified — on the adjustments screen

After a scan has occurred, if there are pending changes to the shortcut that was used while scanning, is shown on
the adjustments screen to the right of the title area in the adjustments panel.

Undoing changes while the Application is open

The Shortcut that is modified, by clicking the Undo button ( “ ) reverts to the last saved settings for that
shortcut. Once settings are reverted to the last saved state, the two buttons at the right of the shortcut list item
are removed. Clicking the undo button does not change the currently selected shortcut.

Saving shortcut changes while the Application is open

The three ways to save the shortcut settings:

Click Save Shortcut button ( B )
Click the shortcut name to access the Save function. This saves current settings to the current name.
Click the shortcut name to access the Save As function. This prompts for a new shortcut name.

Save Method Behavior

Save Shortcut button Save to current name. No confirmation dialogs. The two buttons are removed from this
shortcut list item.

Right-click: Save Save to current name. No confirmation dialogs. The two buttons are removed from this
shortcut list item.

Right-click: Save As Show dialog to specify a new name for the shortcut to be created with current settings.
The two buttons are removed from original shortcut list item on left panel. Original
shortcut settings are restored. Now the new shortcut is selected on left.

When settings are saved to a new shortcut name, the new shortcut is now the selected shortcut and the original
shortcut is reverted to its original settings.

Once settings are saved, the two buttons at the right side of the shortcut list item are removed to show there are
no further pending changes.

@ NOTE: As Save button is shown in the shortcut list, all shortcut changes are resolved by clicking the
appropriate button. The user is not asked to select each shortcut in turn.
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Saving shortcut changes on Application exit

A dialog box appears, and users can save the changes, when the Application exits with any pending changes for
shortcut menus. The dialog box has three options:

1. Yes: Save changes to all shortcuts, and close HP Scan.

2. No: Discard changes for all shortcuts, and close HP Scan.

3. Cancel: Cancel and go back to the Ul. HP Scan is not exited. When returning to the Ul, return to the main
dialog.

= HP Scan X

Do you want to save changes to the following shortcuts
before exiting?

Save as PDF

Save as JPEG

Email as PDF

s

1

For any force quit from any external source (Control panel, Task bar etc.), the Cancel button gets hidden in the
message box.

= HP Scan X

Do youwant to sawe changes to the following shortcuts
before exiting?

Save as PDF

Restore a Scan Shortcut to default settings

To restore a Scan Shortcut in the HP Scan app to its default settings, follow these steps.

B NOTE: Thisoption s only available in the drop-down menu for factory default Scan Shortcuts and cannot be used
with custom-created Scan Shortcuts.

1. OpentheHP Scan app.
2. OntheScantab, select Scan a Document or Photo. Thescan interface opens.

3. Intheleft pane of the home screen, right-click the shortcut and select Restore Defaults.
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4.  Select Yes to confirm. This cannot be undone.

The Scan Shortcut settings are reset to the factory default values.

Import/Export HP Scan Shortcuts

Scan Shortcuts can be exported into an XML file so that the administrators can create Scan Shortcut profiles for a workgroup and share
custom Scan Shortcuts with each other. Scan Shortcuts can also be imported from an XML file.

Delete a Scan Shortcut

To delete a custom Scan Shortcut created in the HP Scan app, follow these steps.

E# NOTE: Factory default Scan Shortcuts cannot be deleted.

1. OpentheHP Scan app.
2. OntheScantab, select Scan a Document or Photo.The scan interface opens.
3. Intheleft pane of the home screen, right-click the shortcut and select Delete <Shortcut name>.

4. Select Yes to confirm delete. This cannot be undone.

Show/Hide Scan Shortcuts

The Scan Shortcuts listed here can be hidden if the user does not wish them to be displayed. This can be done by clicking the option
‘Show/Hide Scan Shortcuts’ located on the right.

== HP Scan Premium {5} HP Scanlet Flaw N9120 fn2 (USE) 20 x
Scan Shortcuts Show/Hide Scan Shartcuts :mn Smt(;tgmmsl More »
Select a task and press the Scan button Modified veryday Scan
Scan
ﬁ a ~ Item Type Page Sides
- Document ~ 1-sided (front) ~
=1 Fages
g qge Size
ﬁ Detect Content onPage ~ El Auto Orient
g ©
Source
(]
r_rf]j Save as PDF Document Feeder ifloaded ~
E Save as JPEG
=4 Image
ra Emailas PDF Color Moge
@ Color ~r D Multi Streaming
% Email as JPEG
G143 Save as Editable Text (OCR) Destination
File Type Send To
&> Send o Cloud POF ~s | Localor Netwark folder +
v
— ™

Upon clicking this link control, a dialog pops up with all available shortcuts in the same order as they are listed in HP Scan Ul. The user can then
select/deselect shortcuts and show/hide them respectively.
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== Show/Hide Shortcuts

Model Name: HP ScanJet How N9120fn2

Scan Shortcuts
B

(R

(S

Save as PDF
' Save as JPEG
Email as PDF

Email as JPEG

Also note that,
o By default, all the shortcuts that are displayed in HP Scan Ul are listed here as checked.
e  The user can check or uncheck the shortcuts depending on requirements.
o On clicking the Apply button, all the selected shortcuts are displayed, and unselected shortcuts are hidden in the HP Scan Ul.

e At least one shortcut must be selected to be shown in HP Scan Ul.
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9 Manage and maintain the scanner

Use the steps in this chapter to manage and maintain the scanner on a device using the HP Scan app.

Open the Embedded Web Server (EWS)

Learn how to open the device Embedded Web Server (EWS) using the HP Scan app to view and configure scaninformation.

1.  OpentheHP Scan app.

€D HP Scantet Flow NT0M snwd (NET) 1 HP Scam

Scan
Scan a Document or Photo D Manage Scan to Computer
4 Open B scan dialog Wit oA R Oy AcSEM S COObCt el 10
— —, Vs Computer O 3 NebACEK

Scanner Home Page (EWS)
Contigure, MONGE, I3 MANLIN YO $Ca°00¢ Bom 3
W Bee v

2. OntheScantab, select Scanner Home Page (EWS).The EWS opens.

2 c]dmmm-wcw “ |+ v
& O a

Y
() P Scandet Fiow N7000 srwi LHELE

9 Scandet Now NT008 W) et

oo B I N I

Ovvne W

s r—y Dovice Information [ Sevpers |
Yo 1
Gt

Scanmer Virmwars Venkea: 03
Romala Mesery e gend
Admin Pasrword: x:

Tuaad Scanad Page Cousts

Change or assign the device connection type

To assign or change the device connection type, use the Tools tab.
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If you skipped the connection configuration process during initial set up, or if you want to change the connectiontype, follow
thesesteps.

1. OpentheHP Scanapp.

€D P Scanlet Flow NIOM 3wt (NET) 1 HP Scanner Assistant o @e

arch Local

$can a Document or Photo [:] Manage Scan to Computer

T 00 430009 Fom ot S¢anens’s cookel panel B

Cpen B 363 diakog
= 5 COMPUter 0N 3 network

IN

oo =23

Scanner Home Page (EWS)
@ Conlgure, MOnce, 303 MANLIN YO STt Bom 3
Wed Crowser

2. Select the Tools tab.

4 HP Scanlet Flow N20OO sevw] (NET) : HP Scanser Assistant - Q X

Tools
.\ Maintain Your Scanner @
—

‘ Change SemNGE, OMIURS A0S DA™ MAUNSNINCS

S Er =
Update IP Address Data Collection Settings
Vg« LTS 1P 333083 00 Bus Comouter Mald us desion crodudts hat Sest meed ysur reods by
Al e IP adoress you will need o restan Do, Anvow Now ¥ou Use OUr products
g grogs

3. Select Device Setup & Software. You will be redirected to the installation set up process to change the connection.

Change the scanner settings

To change the scanner settings using the HP Scan app, use the Scanner Tools Utility (STU).
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1. Openthe HP Scan app.
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2. Select the Tools tab.
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3. Select Maintain Your Scanner. The Scanner Tools Utility opens.
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Maintain the scanner

To maintain the scanner using the HP Scan app, use the Scanner Tools Utility (STU).

1. OpentheHP Scan app.

2. Select the Tools tab.
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3. Select Maintain Your Scanner. The Scanner Tools Utility opens.
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View device, firmware, or network information
To view device, firmware, or network information, use the HP Scan app to open the Embedded Web Server (EWS).
1. OpentheHP Scanapp.

2. OntheScantab, select Scanner Home Page (EWS).The EWS opens. Select the Information tab.
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